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MNOJIO’KEHHUE
0 3aIUTe NePCOHANLHBIX NaHHbIX paGoTHHKOB MAJIOY Ne 21 «Cxaska»

1. O0umue noJ1oKeHHus

Hacrosmee Ilomoskenume paspaborano mis  MyHHIUMIAIBEHOTO aBTOHOMHOTO  JIOIIKOJIBHOTO
00pa30BaTeIbHOrO YUYPSXKACHHS OETCKOro caja OOINEpa3sBMBAIOIIETO BUAA C MPHOPUTETHBIM
OCYIIECTBICHUEM IEATENHLHOCTH 10 (u3HYeCKOMy HampapieHuro pasButus nered Ne 21 «Ckaska»
(manee mo texery JIOY) B coorBercTBuE ¢ TpymoBbM KonekcoM P®, denepanpapM 3akoHOM «O
IEPCOHATLHEIX JaHHBIX» 0T 27.07.2006 r. Ne 152-®3, Tlepeunem cBeneHMi KOHQHISHIUAILHOIO
Xapakrepa, yTBepxIeHHbIM YkasoM I[Ipesunenra P® ot 06.03. 1997 Ne 188 ( ¢ m3MeHeHMAMH H

npomoiHeHusMu  oT 23 ceutsOps 2005 1., 13 mons 2015 r.) © IpYTMMH COOTBETCTBYIOLIMMH
3aKOHOJATEIbHBIMKA U WHBIMH HOPMATHBHBIMU IIPaBOBBIMH akTaMu PO.
OcHoBHass 1eNib  HacTosimero IloNokKeHWsT — YCTaHOBJIEHHE €IWHOTO IOpSAKAa 3aIlUThl

MEePCOHANBHBIX JAaHHBIX paboTHUKOB MAJIOY mns obecriedeHus 3alllUTH €r0 IpaB U ¢BOOOI IpU

00paboTKe MEepCOHATBHBIX JAHHBIX, B TOM YHCJE 3allUTHI [IPaB Ha HENPUKOCHOBEHHOCTb YAaCTHOM

KHM3HH, THUHYIO U CEMEUHYIO TalHy.

Hacrosmmum [TomoskeHueM ompesenseTcs MOpsSIOK MONydeHus, 00paboTKU, XpaHEHHs, Iepeaadd,

ar000ro  OPYroro  HWCHOJB30BaHUS  MEPCOHATBHBIX  JAHHBIX  pabOTHHMKA,  TapaHTHH

KOH(PUIEHIHAIBHOCTH CBeICHUHA O pabOTHHKE, a TaK JX€ BEACHHS €ro JHWYHOTO Jena B

COOTBETCTBUHM C TPYAOBBIM 3aKOHOAATENLCTBOM PO.

B nacrosmem [1o105xeHHH HCITOMB30BAHEI CIEIYIONINE TEPMUHBI U ONPEIeICHHUS:
pabOTHHK — (PU3MUYECKOE JIULO, COCTOSLIEE B TPYIOBBIX OTHOIIEHHAX C pab0OTOAATENEM;
pabotomarens — 3aBexyromuii 10V
IpeACTaBUTENs paboromaresss — paOOTHUK, Ha3HAUeHHBIH NpUKa3oM paboTomarels
OTBETCTBEHHBIM 3a cOOp, 00paboTKy, XpaHEHHE U Iiepeady NepCOHATBHEBIX JaHHBIX Pa0OOTHHUKOB;
IIEpCOHANBHBIE JaHHble — Jro0as uHGOpManus, OTHOCAINAsCS K OIPENCIICHHOMY HIIH
ONpPENENAEMOMY Ha OCHOBAaHMM Takod uHpopmanuu ¢usmueckoMy Juny (CyOBEKTy
IIEPCOHAJIBHBIX JAaHHBIX), B TOM YHCIE €ro (haMUIIus, UMs, OTYECTBO, [OJ, MECSI, JaTa H MECTO
DOXIEHHUs, aIpec, CeMeiHOe, CONMATbHOE, WMYLIECTBEHHOE IIONOKEHHE, 0Opa30OBaHHUE,
npodeccusi, NOXOABI, Apyras uHpopMmanus; oOpaboTka MEPCOHANBHBIX NaHHBIX — JEHCTBHUS
(omepanuM) C TNEPCOHANBHBIMU TAHHBIMH, BKIIOYass cOOp, CHCTEMATH3AIMIO, HAKOIJIEHHE,
XpaHeHHe, yTOYHeHHe (OOHOBIEHME, U3MEHEHHE), UCIIOJNB30BaHUE, pPAacIpoCTpaHeHHe (B TOM
YUCIIE IIEpenady), 00e3InunBaHne, OIIOKMPOBAHKE, YHUUTOXKECHUE TEPCOHAIBHBIX JaHHBIX;
pacmpocTpaHeHHe IIEPCOHANBHBIX [JAHHBIX — JEHCTBHS, HAlpaBICHHBIE Ha IIepenady
MIEPCOHAIBHBIX JaHHBIX ONPENEeICHHOMY KpyTy JHIl (Tlepeadya MepCOHaNbHBIX JAHHBIX) WK Ha
O3HAKOMJIEHHE C IIEPCOHAIBHBIMU JaHHBIMH HEOTPAHMYCHHOT'O Kpyra JMI, B TOM YHCIIE
00HapofOBaHue IEPCOHANBHBIX JAHHBIX B CPEACTBAX MAaccOBOM HMH(OpMAIMH, pasMEIlCHHE B



MH(POPMAIMOHHO-TEJIEKOMMYHUKAIMOHHBIX ~ CeTIX WA  NPENOCTaBICHHME  JOCTyma K
epCOHATBHBIM JIAHHBIM KaKUM-ITHO0 HHBIM CIIOCOOOM;

e HCTONB30BaHME MEPCOHATBHBIX JAHHBIX — NEHCTBUA (ONEpanyu) ¢ HePCOHATbHBIMY JAHHBIMH,
coBepIIaeMble B LENSIX IPUHATUSA PELICHUH WM COBEPIICHMS HHBIX JEMCTBUU, MOPOXKIAFOLIMX
OPHIMYECKUE TOCIEICTBHs B OTHONIEHAH CyOBEKTa IEPCOHATBHBIX NAHHBIX MM JPYrUX JHM
60 MHBIM 00pa3oM 3aTPAarMBalOIUX IpaBa M CBOOOABI CyObEKTa MEPCOHATBHBIX JAHHBIX HIIH
JIPYTUX JIUIL;

e 3amura IEPCOHANLHBIX JAHHBIX AEATENHHOCTH [0 OOCCNEeUSHHIO C IOMOIIBIO JIOKATHLHOTO
peryTHpoBaHUs MOpsIKa 06paGOTKH MEPCOHANBHBIX NAHHBIX M OPraHH3alMOHHO-TEXHHHICCKUX
Mep KOH(pHISHITHATLHOCTH HH(POPMALMK O KOHKPETHOM PabOTHHKE, [OJIy4eHHOM paboToaTeneM
B CBSI3U C TPYJOBBIMU OTHOILCHHSIMH;

e JIAKHpPOBAaHWE IEPCOHATBHBIX JAHHBIX — BPEMEHHOE IpPEKpalleHue cbopa, cHCTEeMaTH3alHH,
HAKOIUIEHHS, HCIIONb30BAHMS, PACIPOCTPAaHEHHs IEPCOHANBHBIX MAaHHBIX, B TOM HHCIC HX
nepeayu;

e YHHYTOXEHHE IIEPCOHANBHBIX JAaHHBIX — JCHCTBHSA, B PE3YJbTATE KOTOPBIX HEBOIMOXKHO

BOCCTAHOBUTH COAEPKAHUE NMECPCOHAIBHBIX JAHHBIX B HH(I)OpMaHHOHHOﬁ CHUCTEME IEPCOHAIIBHBIX
JAHHBIX WJIK B PE3yJbTare KOTOPBIX YHHYTOXarOTCA MaTepHalIbHbIE HOCHTCIIN NEPCOHAIbHBIX

JIAHHBIX;

e 00e3MuMBAHME TEPCOHANBHBIX NAHHBIX — JEHCTBUS, B PE3yJNbTaTe€ KOTOPBIX HEBO3MOXHO
OIIPEIENUTE IPHHALIEKHOCTD IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY;

o KOH(UIeHIHATbHAas WHGOpPMALHMA — 3TO HHPOPMAIKI (B MOKYMEHTUPOBAaHHOM HJIU
3IEKTPOHHOM BHJE), JOCTYI K KOTOPOHM OrpaHMYHBaeTCs B COOTBETCTBHHU C 3aKOHO/IATENNECTBOM
P,

1.5 PaGoTHuKE mpH HocTymnenuu Ha pabory B JJOY momKHBEI OBITH O3HAKOMIJICHBI IIOJ PACIHCKY €
HacTosuM [lonoxxeHueM.

1.6 Hacrosunee ITonoxenue yreeprnaercs 3aBenytommm JIOY u 1eicTBYeT N0 NPUHATHSA HOBOTO.

1.7 Bo BceM HHOM, HE OTOBOPEHHOM B HacToseM [lonoxxennu paboTomaresb U €ro NpeACTaBUTEIH, a
Tax xe paborHuku JIOY ¥ MX NPENCTABUTENH PYKOBOJACTBYIOTCS KoHCTHTyIHEH P®, TpynoseiM
KogekcoM P®, DenepanbHbiM 3aKoHOM «O MeEpCOHANIbHBIX maHHBIX» 1 52-03 or 27.07.2006 u
JPYTMMHU 3aKOHOJATENBHBIMA ¥ HOPMATHBHO-IPABOBBIMH aKTamu PO.

2. C6op, 06paGoTKa U 32aIUTA MEPCOHATbLHbIX IaHHBIX Pa0OTHHKA

2.1. TlepcoHanbHbIE JaHHBIE pabOTHHUKA OTHOCATCS K KOH(UACHIMATPHOM undopmanuu. TpeboBanus K
paGoTe ¢ MEpCOHATBHBLIMH JAHHBIME pabOTHHKa ycTaHOBIeHbI CT. 86 TpymoBoro xozmexca PO u
SBJISIFOTCS 003aTENILHBIME JIJISI CTOPOH TPYAOBOTO OTHOIICHHUS.

2.2.06paboTka IEPCOHANBHBIX [JAHHBIX MOXET OCYIIECTBIATHCS —paboTojareneM WM  €ro
MIpeCTABUTENSIMHI TOJIBKO C COTIACHs paOOTHHUKA, 38 MCKIIOYCHUEM CIIy4aeB, IPENYCMOTPEHHBIX n.2.3.
Hacrosiero [Tonoxenus.

2.3. Coracust pabOTHHKA ITPH 00pabOTKe €ro MepCOHANBHEIX JAHHBIX He TpeOyeTes B CIydasx, Koraa:

e OO6paboTKa MEePCOHATHHBIX JaHHBIX PaOOTHHMKA OCYINECTBILIETCS Ha OCHOBAHUH (benepabHOTO
3aKOHA, YCTAHABIIMBAIOIIErO €€ IIe/lb, YCJIOBHMS MOJy4YEeHHs NEPCOHAIBHBIX NAHHBIX H Kpyr
CyOBEKTOB, IEpCOHANBHBIE JAHHBIE KOTOPHIX NOJIEXAT 00paboTKe, a TaKKe ONPENEIIAIOIEro
MOJTHOMOYHSI pabOTONATeNsI U €r0 IPEACTABUTENCH.

e (OOpaboTKa MepcOHANBHBIX NaHHBIX PAOOTHHMKA OCYIIECTBISIETCS B LIENIAX HCIOJIHEHUS I0T0BOPA,

OHOH U3 CTOPOH KOTOPOTO SIBJISETCS caM paOOTHHK.

e 6paboTKa MepCOHANTBHBIX JAHHBIX PAOOTHUKA OCYIIECTBIISCTCS ISl CTATHCTHIECKUX HITH HHBIX
HayYHEBIX IIeJIel IPU YCIOBUH 00sI3aTeILHOTO 00€3IMUNBAHNS IIEPCOHANBHBIX JaHHBIX.

e (GpaboTKa MEePCOHATBHBIX JaHHBIX PaO0THUKA HEOOXOMMMA ISl 3AIUTHI )KU3HH, 30POBbA UITH
WHBIX JKH3HEHHO Ba)KHBIX HHTEPECOB PaOOTHHUKA, €CIIU [OJIyYeHHE cornacus paboTHUKA
HEBO3MOJKHO.

e (O0paboTKa MEpPCOHANBHBIX JaHHBIX pabOTHMKA HeoOXoxuMa I JOCTaBKH IOYTOBBIX

OTMPABJICHUN OpraHU3alMsAMU IIOYTOBOM CBS3H, OCYIIECTBJICHHUS OIEPaTOPaMU 3JIEKTPOCBA3M



pacyeToB C T[OJB30BATESIMA YCIYr CBSI3M 3a OKa3aHHBIE YCIYTH CBS3H, a TaKxke JJIsd
PacCMOTPEHUST IIPETEH3HIA MOJIb30BaTEIeH yCIIyraMu CBSI3H.

e OcymecTBiseTcss 00paboTKa MePCOHATBHBIX TAaHHBIX PaOOTHMKA, IOAJIEKALIUX OIyOIMKOBAHHIO
B COOTBETCTBHH C (heJiepaIbHBIMU 3aKOHAMHU.

2.4. Tlpu mocryrienun Ha paboty B MAJIOY paGOTHHMK NpenocTaBiseT paboTONATENIO WM €ro

IIpeICTaBUTEIIO MIEPCOHANBHBIE TaHHBIE O cebe B TOKYMEHTHPOBaHHOI dopme:

e macnopT rpaxaanuHa PO;

® TPYIOBYIO KHHXKY, 38 HCKJIFOYEHHEM CIIy4aeB, KOI/ia TPYIOBOH JOrOBOP 3aK/IIOYacTCs BIIEPBBIE

WK pabOTHHK ITOCTyIaeT Ha paboTy Ha yCIOBHIX COBMECTHUTENILCTBA,;
® CTPaxOBOE€ CBHUACTEIHCTBO IOCYAAPCTBEHHOIO IEHCHOHHOIO CTPaXOBaHHS;
e UHH;
® JJOKyMEHThl BOMHCKOTO ydeTa — /Ui BOCHHOOOSI3aHHBIX W JIMI, NOJIEXAIIUX IPU3BIBY Ha
BOEHHYIO CITYXKOY;

e 1okyMeHT 00 o0pa3oBaHuHM, O KBaIM(UKAIMKM MJIH HAIMYUM CIECHUAIBHBIX 3HAHMH IIpH
MOCTYIUIEHHH Ha paboTy, TPEOYIOIIYIO CIIeIIHAIbHBIX 3HAHUHN UITH CIIEIUATIbHOM ITIOATOTOBKH;

® MEIUIIMHCKOE 3aKIIFOYEHHE O BO3MOXXHOCTH BBINONHATE paboTy B JOVY mo OOMKHOCTH, Ha
KOTOPYIO OH IIOCTYIIaeT. 1

® CIpaBKy O HAJTW4YHH (OTCYTCTBHH) CyIUMOCTH U (MJIK) (paKTa yroJoBHOTO MpecieloBaHus U060 o
IPEKPaIeHUH YTOJIOBHOT'O IIPECiIeI0BaHusI. '

2.5. Ilpu nmoctymiennn Ha paGoTy paOOTHHK 3aIl0JIHSET JIMYHBIHA JUCTOK 10 YYETY KagpoB, B KOTOPOM

yKa3bIBaeT CIeAyIOLIUe CBeJIeHUs 0 cebe: 1o, IaTy poXKIeHUs, CEeMEHHOe MONI0XKEHNUE, OTHOIIEHHUE K

BOMHCKOH O0S3aHHOCTH, MECTO JKUTENILCTBA U JOMALIHUK TenedoH, 00pa3oBaHKue U CIEIHAIBHOCTS.

npeablayliee MecTo paboThl.

2.6. PaGortomatenr He BmpaBe TpeboBaTh OT pabOTHHKA IIPEACTABICHUS MHGOPMALUU C

MOJUTUYECKUX M PEIUTHO3HBIX YyOexaeHusx (KOTOphle He mpoTuBopedar 3akoHy P®) um o erc

YaCTHOM XKU3HU.

2.7. Ilocne Toro xax padoTtonareneM OyAeT MPHUHSITO pellIeHHe O MpueMe pabOTHHKAa Ha paboTy E
MAJIOY, a Tak e BIIOCJEICTBHUH B IIPOIIECCE TPYMOBON NEITEIBHOCTH K JOKYMEHTaM, COACpPIKAlliM
IePCOHANIbHBIE NJaHHbIE PA0OTHHKA, TaK kK€ OYAYT OTHOCHTBHCS:

® TpPyIOBOH AOrOBOp U IPHUKa3 O IpueMe Ha paboTy;

® CBEelEHHS O IMOOUIPEHUSX M HArpaxIeHHsSX (HAIMYHME IMOYETHBIX IpaMoT, OJaroJapCTBEHHBIX

IMCeM, YIOCTOBEPEHHH O BETEPAHCTBE | JIp.);

® IIpuKa3bl 00 U3MEHEHUH YCIOBHH TPYIOBOrO JOT0BOPA,;

® KapTOYKa YHH(pHUUMpPOBaHHOM Gopmbl T-2, yTBepikaeHHas mocTaHoBlIeHHeM ['ockoMcTara Poccuy

oT 05.01.2004 Nel;

* JIUYHOE JIEJI0;

® CBEJIEHHs O CEMEHHOM IOJIOKEHUHU (CBUIETEIBCTBO 0 Opake, 0 pacTopKeHUHU Opakxa);

® CBEJIEHHS O HAJIMYUU JeTel (CBUAETENECTBO O POXKICHUH PeOCHKA),

® CBeICHHS 0 OEpPEMEHHOCTH XXEHIIUHEI (CIIpaBKa 0 OepeMEHHOCTH);

® CBelIeHUA 00 HMHBATMIAHOCTH (yIOCTOBEpPEHHE WHBAJIHIA); CBEICHHS O IOHOPCTBE (cnpaBKn C

crade KpOBH, YIOCTOBEPEHHE JOHOPA);

® CBEJEHHs O COCTAaBE CEMBH (CIPaBKa O COCTABE CEMBH);

® CBEIEHH O JOXOZE C MPEebIAyIIero Mecta paboTs! (CIpaBKa);

® Jpyrue JOKyMEHTEI.

2.8. Ilpy W3MEHEHMH MEPCOHANBHBIX TAaHHBIX PabOTHUK MHCHMEHHO YBEIOMIET paboTomarelns of

3TOM.

2.9. Ecnu mepcoHanbHEle NaHHbIE PAaOOTHHKA BO3MOXKHO IIOJYYHMTh TOJNBKO Y TPEThEH CTOPOHBI, TC

paboTonaTesb Yepe3 CBOEro INpeICTAaBUTENS yBEAOMISET paboTHUKA 06 3TOM He MEHee YeM 3a TPH

PabOYHUX [IHs U TMOJTy4aeT OT paOOTHHKA MMCBMEHHOE coriacue (MO0 MUChMEHHBINA 0TKa3), KOTOPOE

TOT JOJDKeH JaTh B TEYEHHWE NATH padO4yMx JHEH ¢ MOMEHTa IIONydYeHHs OT paboTonarens

COOTBETCTBYIOIIETO YyBEAOMJIEHHs. B MHCEMEHHOM yBeNOMIICHHH paGoTOHaTENh JODKEH IIOCTABUTE

pabOTHHKA B H3BECTHOCTH O NOCTIEACTBHAX OTKa3a B [Jaue MM COIJIACHS HA IOJyYeHHE IePCOHAIbHBIX

JaHHBIX, BKJIIOYAJI OTKa3 B IpueMe Ha paboTy.



2.10. PaBoTomaTelb M €ro MpPeACTABUTENH, MONy4alolMe B O00OpabOTKy II€PCOHAIBHBEIC NaHHBIC
paboTHHKA, O00s3aHBl COOMOAATh  KOHQUICHIHATBHOCTD pHpOpMAllUU. JaHHOE TPaBHIO HE
pacrpocTpaHsieTcss Ha OOMEH IepCOHANbHBIMA [aHHBIMH pabOTHHUKOB B MOPSAAKE, YCTAHOBICHHOM
dhenepalbHBIMU 3aKOHAMH.

2.11. 3amura mepcoHANbHBIX AAHHBIX PabOTHHKA OT HENPaBOMEPHOIO HX HCIOIb3OBAHMS MM yTpaThl
obecrieynBaeTcs pabOTONATENIEM 3@ CUET €ro CPEACTB B MOPANKES, yCTAHOBICHHOM TpynoBbIM KOAEKCOM
PO, uHBIMH QeepaabHBIMU 3aKOHAMHU.

3. XpaHeHHe MePCOHATLHBIX JAHHbIX PA0OTHHKA

3.1. TlepconansHble qanHble paboTHHKOB JIOY XpaHATCA Ha OyMa)KHBIX HOCHTENAX B KabHWHETe OTAeNa
kaqpoB. LI 3TOrO HCIONB3YIOTCA CIENHMAIbHO O00OpYIOBAHHBIC mKadbl, KOTOPbIE 3aKPHIBAIOTCS Ha
K7TI04, TIpH HEOOXOIMMOCTH — OredaTsiBaioTcs. Kimod ot mkados, B KOTOPBIX XPAHSTCA HEPCOHAIBHBIC
nansele paboTHEKOB MAJIOVY, HaXOIUTCS Y YIIOJIHOMOYCHHBIX JIHIL (crenmascTa 1o Kajapam).
3.2. KonxpeTHbIE 0053aHHOCTH IO 06paboTKe, XPaHCHHIO 1 BbIIAUE NIEPCOHANBHBIX TaHHBIX pabOTHHUKOB:
TMYHBIX J€J], TPYZOBBIX KHUJKEK (LyGIMKaToB TPYAOBBIX KHIDKEK), HHBIX JOKYMEHTOB, OTPaXarOIIHX
NepCOHAIBHBIE IaHHBIE DPAOOTHMKOB, BO3JIATAIOTCS IO IpPHKA3y Ha KOHKPETHBIX IpeACcTaBUTEIeH
paboTonarens W 3aKpelUISIOTCS B TPYAOBBIX [OrOBOpax, 3aKMIOYAEMBIX € HHMH, M JO/DKHOCTHBIX
HHCTPYKIIUSX.
3.3. B OTHOIIEHHWH HEKOTOPBIX JOKYMEHTOB IEWCTBYIOIIUM 3aKOHOAATCIECTBOM P® moryt OBITH
VCTAHOBJIEHBI HHBIE TPEOOBAHMS XPAHEHHMS, YeM IPELYCMOTPEHO HACTOSIINM ITonmoxxenuem. B Taxkux
clyyasx paboToiaTelb W €ro IPeACTAaBUTENHM PYKOBOACTBYIOTCSA TMpaBAIaMH, YCTaHOBJICHHBIMU
COOTBETCTBYIOIIMM HOPMATUBHBIM aKTOM.
3.4. Ceenenus o paboraukax MAJIOY MoOryT Takxe XpaHUTHCS Ha 3JIEKTPOHHBIX HOCHUTEILIX, IOCTYIL K
KOTOPBIM OTPaHUYEH IapOJIEM.
3.5. PaGoromarens M €ro IPeACTABUTENM O0ECIEYMBAIOT OrPaHMYCHUE HOCTyna K ICpPCOHAIBHBIM
JaHHBIM PaOOTHHUKOB JIMIAM, HE YIIOJHOMOYCHHBIM 3aKOHOM.
3.6. JlocTyn K IEepPCOHATBHBIM JaHHBIM PaOOTHHUKOB UMEET PYKOBOAUTEND MAJIOY. be3 cienuajibHOIO
paspelneHnsi paGoTofaTeNs OCTYN K [ePCOHAIBHBIM IaHHBIM — HMEIOT PaOOTHHKH, 3aHMMAIOIKME B
MAJIOY crnenyromue JOJDKHOCTH:

e 3apenyroumit MAJIOY

e CIEIHANKCT IO KaJpam;
Oyxranrep 110 HAUYUCICHUIO 3apabOTHOM IIIATHI,
CIEIMMATTUCT 110 OXpaHe TPy/a;
3aMeCTHTENb 3aBeayrouero no ¥YBP (crapummii BocnuTarelnb) (TONBKO K NEPCOHANBHBIM JaHHBM
neparoruyeckux pabotHukos JJOVY);

e 3amecTHTENb 3aBedyiomero o AXY (ToMbKO K MEPCOHANBHBIM JAHHBIM PAOOTHHKOB MIIaIIErc

o6cnyxusaromero nepconaia JJOVY).

3.70pu  TONyYeHMH ~ CBENEHHMI,  COCTABISOIIMX  [EPCOHATbHbIE  JaHHBle  PAabOTHHKA
BBILICIICPEUHCIICHHBIE JTHIA MMEOT IPaBO IOJy4aTh TONBKO T€ NEPCOHANbHBIC NAHHBIC PAOOTHHKA
KOTOpBIE HEOOXOMMMBI ISl BBHITIOJHEHWs KOHKPETHBIX GYHKIMH, 3a/aHuMi [PH [OJIHOM COOIIONECHHE
KOH(UACHIIMATIBHOCTH.

4. Ilepenaya nepcoHaJbLHbIX JAHHBIX PA0OTHHKA

4.1, TIpu mepenaue MepCOHANBHBIX JaHHBIX paboTHHKa paboTojaTenb 00sA3aH COOMIOAATE CICIYHOLIH
tpeGosanus (ct. 88 Tpynosoro konekca P®D): A
e He cool6uaTh mepcoHanbHbIE JaHHBIE PaOOTHUKA TPEThel CTOpPOHE 0€3 MUCHMEHHOTO COITIACHs
paboTHHKA, 38 HCKITIOYCHUEM CIIydaeB, KOrJa 3T0 HeOOXO0AMMO B LEJISX MPERYNPEXACHHS YTPO3b
)KM3HH M 370pPOBBIO pabOTHHKA, & TAKKe B CIIydasX, yCTAHOBIEHHBIX (elepabHbIM 3aKOHOM
VunteiBasg, uto TpymoBoit komekc PD He ompenesnseT KpUTEpHM CHTyalluH, IPEICTaBIISIOIIN:
YIpo3y JKU3HHU WX 3[0POBBI0 paOOTHMKA, paboTOJATENh B KaXKIOM KOHKPETHOM CiIydae Aenae’
CaMOCTOSATENIBHYIO OLEHKY CEPbe3HOCTH, HEMUHYEMOCTH, CTEIIEHH TaKo# yrpossl. Ecin xe numo
oOparuBleecss C 3ampoCoM, HE YIOMHOMOYEHO (enepaibHbIM 3aKOHOM Ha IONYYeHH



epPCOHANBHBIX JaHHBIX PabOTHHKA, b0 OTCYTCTBYEeT IHMCHbMEHHOE COTrjacue paboTHHKA Ha
IIPENOCTABICHHE €r0 MEPCOHAIBHBIX cBejeHuit, 60, 0 MHEHHIO paboTonaTels, OTCYTCTBYET
yrpo3a JKU3HH HIIH 3J0POBBIO PabOTHHKA, paboronarens 00sf3aH OTKa3aTh B NPENOCTABICHHH
nepCOHATbHBIX JaHHBIX JIMIY, 06paTHBIIEMYCS C 3aIPOCOM, U BBIIATh HCBMEHHOE yBEIOMIIEHHUE
06 0TKa3e B IPEIOCTABICHUH IEPCOHATBHBIX TAaHHBIX.

He coo0miath nmepcoHalbHbIC JaHHBIE paboTHHUKA B KOMMEPUECKUX LEIISIX 0e3 ero MICbMEHHOTO

paspeuIeHusl.

[TpeyiIpeauTh YIOIHOMOYEHHBIX JIHL, MOTYIarOIMX MEPCOHATBHBIC AAHHBIC paboTHHKA, O TOM,

4TO 3TH JAHHBIE MOTYT OBITH WCIONB30BAaHBI JIMIIb B LEAX, A KOTOPBIX OHH COOOIIEHE!, H

TpeGOoBaTh OT ITHX JIHII TIOATBEPKACHHSA TOTO, YTO ITO MPABHUJIO COOITIOAEHO.

OcyIIecTBIISTH epeady MePCOHANBHBIX NTaHHBIX paGoTHHKA B IPEeNax OHOro paboToATENs B
COOTBETCTBHH ¢ HacTosmuM [looxeHneM.

PaspemaTh ~ JOCTyn K  TEPCOHAIBHBIM  JAHHBIM pabOTHHKOB ~ TOJBKO  CIEIHATbHO

YIIOJIHOMOYEHHBIM JILIAM, TIPH 9TOM yKa3aHHBIC JIMIA JOJDKHBI MMETh TPABo HOTyHath TOJIBKO T€

NepcoHANBHBIE JAHHBIE DAOOTHHKA, KOTOPHIE HEOOXOMMMBI UL BBIMOTHEHHA KOHKPETHBIX

(bYHKITMH.

He 3ampammBarh HHGOPMAIHIO O COCTOSHMH 370POBBS pabOTHHKA, 3@ MCKIFOYEHHEM TeX

CBeIIEHHUH, KOTOPHIE OTHOCSTCS K BOIIPOCY O BO3MOXHOCTH BBINOJTHCHUSA pabOTHHUKOM TPYAOBOH

GyHKIUH.

TlepenaBaTh MEPCOHANHbIC TaHHBIE PA0OTHHKA €ro HPEICTABATENSIM B IIOPAIKE, yCTaHOBICHHOM

TpynoBEIM KOJEKCOM M HacTosmuM [lonokeHHeM, M OrpaHH4UBATL STy uH(GOPMALUIO TOJIBKO

TeMH [epCOHANBHBIMM JAHHBIMA DaGOTHMKA, KOTOpbIE HEOOXOMMMBI UL BBIONHEHUS

yKa3aHHBIMH TIPEICTABUTEIIAMH MX QYHKIHH.

5. OGS3aHHOCTH H OTBETCTBEHHOCTHh pa0OTHHKA H paboToaaTes

5 1. B reisix obecredeHns TOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX PaOOTHUK OOs3aH: ITIPU NpHEME Ha
0aB0Ty TPEeJOCTABUTH DYKOBOIMTENIO HJIM €ro YIOJTHOMOYCHHBIM JIHLIAM IOTHBIC H JOCTOBCPHBIC
sammble 0 cebe; B Clydae W3MEHEHHs CBENEHHH, COCTABIAIONIMX INEPCOHAIBHBIC NAHHBIC paboTHHKa,
=e3aMe UTHTENBHO MPEJOCTABUTh JaHHYIO HH(QOPMAIUIO PYKOBOJMTEIIO WJIK €ro yIOJHOMOYCHHBIM
AHIAM.

5.2 PaboTojaTelb U €ro YIOJTHOMOYEHHBIE IPEACTABUTENN O0A3aHBL:

OCYIIECTBIATH 3aIATY [EPCOHANBHBIX JAHHBIX PAOOTHHKA.

OGecrednTh XpaHEHWE MEPBUYHON ydeTHOH NOKYMEHTAUM IO y49€Ty TpyAa M €ro OILIATBL, K
KOTOpOM, B UACTHOCTH, OTHOCATCA NOKYMEHTBI IO Y4€Ty KaapoB, HOKYMEHTBI IO YyHETYy
HCIIONB30BaHHS pabouero BpeMEHH U PacueToB ¢ pabOTHUKOM II0 OIIaTe TpyAa 1 Ip.
3anoNHeHre JOKYMEHTAINH, CONeP)KAIel [epCOHaNbHBIE NaHHble PaOOTHHKA, OCYIIECTBIATH B
COOTBETCTBHH C YHH(ULMPOBAHHBIMA (GOpMaMH IIEPBHYHOHA yYETHOH NOKYMEHTALMH IO y4eTy
Tpy/a | ero OIUIATHI, yTBePICHHBIME OCTaHOBIEHHEeM ['ockoMeTaTa Poccuu ot 05.01.2004.

B mopsike, mpeaycMOTpeHHOM cT. 14 denepanbHoro 3akoHa «O NEPCOHANBHBIX AAHHBIXY.
COOGmMHTs paGoTOMATEMO WM €ro 3aKOHHOMY IIPEICTABUTENO HHGOPMALMIO O HAIHIAY
TIepCOHANBHBIX [aHHBIX, OTHOCAIIMXCS K PabOTHHKY, @ TaKKe MPENOCTABUTb BO3MOMKHOCTE
03HAKOMITEHHS C HAMH [IpU OOpaieHny pabOTHUKA WK ero 3aKOHHOTO TpPe/ICTaBHUTENs, IHOO
TeyeHue aecsSTH paboduMX IHEW C NaThl MOMy4eHHs 3ampoca PabOTHHKA MM €ro 3aKOHHOI
IpeACTaBUTENLA.

B crnyuae OTKasza B IPEHOCTaBICHHH DAOOTHUKY HJIM €r0 3aKOHHOMY NpPSACTABUTCIIO IIPE
obpamenun ubO [PU MOIYYSHHH 3ampoca pabOTHHKA HIM €ro 3aKOHHOrO IPCACTABHTENS
MHGPOPMAIMM O HAJIAYMM TICPCOHANBHBIX JAaHHBIX O PabOTHHKE, a TAaKKE TaKMX IEPCOHAIBHBI
JAHHBIX [aTh B IHCHMEHHOH (OpME MOTHBHPOBAHHBIM OTBET, COAECPIKAIIUM CCBUIKY H:
nonoxkenue 4. 5 cr. 14 ®enpepanpHoro 3akoHa «O IEPCOHATBHBIX NAHHBIX)» HIH HHOTX
(enepanbHOro 3aK0Ha, SBILAIOIIEr0Cs OCHOBAHMEM /IS TAKOrO OTKa3a, B CPOK, HE MIPEBBIIAIOIINE
cemy pabouux IHEH co aHS oOpameHus pabOTHUKA WM €r0 3aKOHHOTO MPEACTaBUTeN , 00 «
JIaTHI IOJIYYEHHS 3armpoca pabOTHUKA UITH €0 3aKOHHOTO MPEICTABATEIIS.



e DBe3BO3ME3NHO IMIPEIOCTABUTH PaOOTHHKY HIM €ro 3aKOHHOMY MPEACTABUTENO BO3MOXXHOCTb
03HAKOMIIEHHS ¢ MEPCOHATBHBIME JAHHBIMA PaOOTHHKA, & TAKKe BHCCTH B HUX HeOOXOAUMEIE
M3MEHEeHWsl, YHHUTOXKHTh WMIM OIOKHPOBATH COOTBETCTBYIOLIME ICPCOHAIBLHBIC JaHHEIE II0
MpeoCTaBNeHHMH  PAGOTHHKOM ~— MM €ro  3aKOHHBIM Ipe/CTAaBUTENEM  CBENCHHI,
MOATBEPKIAIOINX, YTO  IEPCOHANBHBIC  TAHHBIC pabGOTHUKA  SBIIAIOTCS — HEHOIHBIMH,
yCTapeBIIIMHU, HEIOCTOBEPHBIMH, HE3aKOHHO IOJIy<ICHHBIMH. O BHECEHHBIX W3MEHEHMSAX U
NPeANPUHATEIX Mepax paboTonarelb MM €ro YIOJIHOMOHYCHHBIC JHLA 00s3aHbI YBEIOMHUTH
paGOTHHKA MM €r0 3aKOHHOTO MPEJCTABUTENIS U TPETBUX JIHII, KOTOPBIM IepCOHANBHBIE JaHHbBIC
paboTHHKA OBLIA IIEPEaHBbL.

B mensx obecreueHwsi IpaB ¥ cBoOOA pabOTHHKa paborojarelb M €ro MPeNCTABUTE/IN IIPH

TKe MepCOHAIBHBIX IAHHBIX PAGOTHHKA 00S3aHEI COOMIONATE CIIEYIOIIHE TpeOOBaHUS:

e (OGpaboTKa TEPCOHAIBHBIX JAHHBIX PaOOTHHKA OCYIICCTBIACTCA UCKIIIOYMTENPHO B LEJAX
obecricucHUS COOJIONCHUS 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, coneiicTBIH
paGOTHHKY B TPYZOYCTPOHCTBE, OOy4CHHMH W NPOIBIKCHHH 10 cmyx0e, obecrieyeHus JTMIHOM
Ge30macHOCTH pabOTHHKA, KOHTPOJsS KOJIMYeCTBA M KauecTBa BBINONHAEMOM paboTel M
oGecITeyeH s COXPAHHOCTH UMYIIECTBA paboToaTeNs, pabOTHHKA H TPETHHX JIHIL.

e [lpu ompenenenuu oGobeMa U Colepkanus 00padaThBAEMBIX [EPCOHANBHBIX JAHHBIX paboTHHKA
paboToaaTeNb i ero MPeACTABUTENH JO/DKHBI PYKOBOACTBOBATECA Koncrurynueit PO, Tpynosemm
xonexcom P®, OenepanbabiM 3aK0HOM «O MEPCOHANPHBIX JAHHBIX» OT 27.07.2006 Ne 152-03 u
HHBIMU (efepaIbHBIMU 3aKOHAMHU.

e Bce mepcoHaTbHBIE JaHHBIE paOOTHHKA paboTOAATeNb M €T0 MPEACTABUTCIH 00s13aHbI IOIy4aTh
TONBKO JMYHO y paboTHHKA. Eciau mepcoHaNbHBIE NAHHBIC paboOTHUKA, BO3MOXKHO, MOJYYHTh
TOIBKO Y TPeTheil CTOPOHBI, TO PAGOTHHK JIOJDKEH OBITH YBEIOMIEH 00 TOM 3apaHee U OT HEro
NO/DKHO OBITH MOIYydeHO MUCBbMEHHOE cornacue. PaboTojarenp M €ro MPeCTaBUTEIH JOJLKHBI
coo0mUTh pabOTHUKY O MeNsAX, MHPEINoNaraeMbIX MCTOUHHKAX U croco0ax IOJIydeHHUS
MEePCOHANBHBIX  JAHHBIX, XapaKTepe MMOANEKAMX TOMyYCHUIO IEPCOHANBHBIX —JAaHHBIX
(HanpuMep, oOpPMIIEHHE 3aIIpoca Ha MPEKHEE MECTO PabOTHI pabGOTHHKA B LENsSX BBIICHEHHS €0
npo(ecCHOHANTBHBIX KauecTB, 3alpoca B yd4eOHOE 3aBelIeHHE O IOUIMHHOCTH JOKyMEHTa 00
00pa3oBaHME ¥ T.II.) M MOCICICTBHAX OTKasa pabOTHHKA HaTh MHUCBMEHHOE COINACHE Ha HX
MOJIyYeHUE.
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¢ PaboTojarels 1 ero IpeaCTABUTENM HE MMEIOT IIpaBa IoJTyyaTh U 00pabaThBaTh NEPCOHATBHBIC
aHHbBIe PaGOTHHKA O €T0 MOTUTHYECKHX, PETUTHO3HBIX M HHBIX YOCHKICHUAX 1 YaCTHOM YKU3HHU.
B ciydgasx, HEOCPEICTBEHHO CBI3aHHBIX C BOIPOCAMK TPYHOBBIX OTHOIIEHUH, B COOTBETCTBUH
co ct. 24 Koncturyuuu PO pyKOBOIUTEND ¥ €r0 MPEACTaBUTEIN BIIPABEe [10IydaTh U
06pabaTeIBaTh JAHHBIC O YACTHOH JKM3HU PabOTHUKA TOJIBKO C €r0 MUCbMCHHOTO COTTIACHA.

o PaboTonarens U ero MpeJCTABHTENH HEe UMEIOT [paBa IoJTyYaTh U 00pabaThIBaTh NEPCOHAIBHEIC
naHHBIe PaGOTHHKA O €r0 WICHCTBE B OOIIECTBEHHBIX OOBCAMHEHMAX HIIH €TO PO COIO3HOH
JeATeIbHOCTH, 38 NCKIIOUSHHUEM CIIyYaeB, IIPELYCMOTPEHHBIX (eIepaIbHBIM 3aKOHOM.

34 Jluna, BWHOBHBIE B HApYyIICHHHM HOPM, DETYIMDYIOIUX IONydeHHe, oOpaboTKy H 3alluTy
NepCOHANBHBIX JAHHBIX ~paOOTHWMKA, [PHUBJIEKAIOTCS K  AMCHMIUIMHAPHOW M MaTepUuanbHO¥
JTBETCTBEHHOCTH B IOpSJKE, YCTAaHOBIEHHOM TpynoBbIM KoiekcoM P® M HHBIMH (henepalbHBIME
J2KOHAMHM, 4 TAKKe NPHUBIEKAIOTCS K TPAKIAHCKO-IPABOBOW, aJIMUHMCTPATUBHOM H YTOJOBHOF
OTBETCTBEHHOCTH B IOPSZIKE, YCTAHOBIEHHOM (penepaabHBIMU 3aKOHAMH.

5.5. HempaBoMepHBEIM OTKa3 PYyKOBOIWTENS YUPEKIECHHS HCKIIOYHUTH WM UCIPABUTEH NEPCOHAIBHBI¢
nanHble pabOTHHKA, a TaKKe JH000e MHOE HapylleHHe MpaB pabOTHHKA Ha 3alMTy NEPCOHATBHBD
JaHHBIX BJIEYeT BO3HUKHOBEHHE y pabOTHHKA mpaBa TpeOoBaTh yCTPaHCHWs HapyLIEHHS €ro mpaB I
KOMIIEHCAIMY TIPHYHHEHHOT0 TAKUM HapyIIEHHEM MOPaJIbHOTO BpPEZa.

5.6. PaGoTHMK HeceT OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH JOKYMEHTOB, COCTAaB/IAIOLINX €I
MepCOHAJIBHEIE JAHHbIE, B TIOPSIIKE, YCTAHOBIEHHOM 3aKOHONATENbCTBOM PD.

5.7. Jluua, BUHOBHBIC B HapyeHuH TpebGosanuii DeneparbHOro 3akoHa «O MEPCOHAIBHBIX JAHHBIX)
HECYT IPaXKIAHCKYIO, YTOJOBHYIO, aAMUHUCTPATUBHYIO, IUCIUILUIMHAPHYIO W MHYIO IPEIyCMOTPCHHYK
3aKOHOAATeIhCTBOM P® OTBETCTBEHHOCTD. ‘



6. IpaBa paGoTHHKA MO 3alIKTE NEPCOHATLHBIX AAHHBIX

4 1 PaforTHuK MMeeT NPABO HA TNOIyYEHHE CBEICHHH O CBOMX IIepCOHAIBHBIX JAHHBIX, HAXOMAIIMXCA Ha
szemw@ v paboOTONATENA M €r0 YIONHOMOYCHHBIX JIHI, TpeGoBaTh yTOYHEHHs CBOHMX IEPCOHANBHBIX

. ux OJOKMpOBAHHMS WM YHMYTOXKCHHA B Ciydae, CCH OHM SBJIIOTCS HEIOJIHBIMH,

VCTEpEBIIMME, HEJOCTOBEPHBIMH, HE3AKOHHO [I0JTy9EHHBIMH HJIM HE SABIISIOTCA HEOOXOIUMBIMH IS

ssrmonmenneM pabOTHHKOM CBOUX TPYIOBBIX dyHKumit, a TaK Xxe MpUHUMATDH IpeyCMOTPEHHBIC
. { MEPEI [0 3alIUTE CBOUX MPaB.

%7 (CseneHHd O HAIHYMA [EPCOHANBHBIX JAHHBIX HOJDKHBI 6BITH TIPEIOCTABICHbl PAOOTHHKY IO €ro

sampocy B JOCTYHHOH ¢opme, B HHMX HE JIOJDKHBL COZEPIKATHCS TEPCOHAIBHBIC JAHHBIC APYIUX

paDOTHHKOB. :

=3 JocTyn K CBOUM MEPCOHAIBHBIM JaHHBIM [IpeOCTABIAETCS PAOOTHHKY HIM €ro 3aKOHHOMY

spexcTaBuTeNIO paboTONATENEM HIM €O YIIOJIHOMOUEHHBIMY JIMIIAMK  TIpH obpamienny OO0 IPH

. TvEeHWH 3ampoca pabOTHHKA MM €ro 3aKOHHOTO [pecTaBATeNIs. 3ampoc JOJIKEH COIepKATh HOMEP

20r0 JOKYMEHTa, yHOCTOBEPSIOLIETO JHIHOCTD paGOTHUKA WM €ro 3aKOHHOTO IPEICTABUTEI,

o--emms O IaTé BBUIAYM YKa3aHHOTO JIOKYMEHTa M BBIIABIIEM €ro OpraHe 1 CcOOCTBEHHOPYYHYIO

o wmch pabOTHHKA UK €T0 3aKOHHOTO MPEACTABATEIS. 3anpoc MOXKET ObITh HAIIPaBJICH B 3IIEKTPOHHOM

SopMe ¥ TIoANKCaH DNEKTPOHHOK 1 (pOBOii MOMKCHI0 B COOTBETCTBHH C 3aKOHOIATEILCTEOM PO.

© % B pemsx o6ecreveHys 3alliThl MePCOHANBHBIX TAHHBIX, XPAHAUIMXCS B VupexaeHnd, pabOTHHK

sMeeT IPaBo Ha "

TlonHyio HHPOPMALKIO O COCTOSHAHM CBOMX MEPCOHATBHBIX JAHHBIX ¥ 00pabOTKEe 3TUX JAHHBIX

paGoTofATENIeM H €70 YIIOMTHOMOYECHHBIMH JTHIAMH. ‘

o CpoGONHEIA OECILIATHBIN MOCTYI K CBOMM IEPCOHAIBHBIM JAHHBIM, BKJIIOUas MpaBO Ha
noydeHde Kommi Jiro00#  3amucH, cozepyalieil NepCOHaNbHBIE JAHHbIC paboTHHKa, 38
HCKITIOYEHHEM CIIydaeB, IPeIyCMOTPEHHBIX (eleparbHbIM 3aKOHOJIATEeIbCTBOM.

e Omnpenesnenue IpeiCTABATENCH A 3aIUTEl CBOMX [IEPCOHANIBHEIX JaHHbIX.

o TpeGoBaTh MCKIIOYEHUE MM HCIPABICHAC HEBEPHBIX MIH HETOJIHBIX MEPCOHAIBHBIX TaHHBIX, &
TaK)ke MaHHBIX, 00pabOTaHHBIX C HapyIICHHEM TpebGoBanuil (elepasbHOro 3aKOHONATEIbCTBA
[Ipu oTKa3e PyKOBOAUTEIL MM €0 npezcTaBuTeNel HCKITIOUUTD MM MCTIPABUTH NePCOHATBHDIC
JaHHble paOOTHHK MMEET IPaBO 3aiBUTH B NMCHMEHHON (opMe DPYKOBOAMTETIO O CBOCM
HECOIIACHH C COOTBETCTBYIOLIUM OOOCHOBAHHEM TaKOro HECOIVIACHA. [TepcoHaNbHBIE JaHHBI
OLEHOYHOTO XapakTepa PabOTHHK HMMEET [PaBO MONOJHHUTH 3aABICHHCM, BBIP)KAIOLIUM €T
COOCTBEHHYIO TOUKY 3PEHUSI.

e TpeGoparh 00 WH3BEIICHUH PYKOBOAMTE]EM HIA €O YIOTHOMOYEHHBIMH JTMI@MH BCEX JIAL
KOTOPBIM paHee ObLTH COOOIICHbI HEBEPHBIE MM HETIOIHbIC IepCOHANBHBIC JaHHbBIE PAOOTHHKE
060 BCEX TIPOM3BEIEHHBIX B HUX MCKIIOUCHUSX, HCTIPABICHHIAX HIH JIOITOJIHEHUAX.

e  O0XanoBarTh B CY/I JIOObIC HEIIPABOMEPHBIE NCHCTBUS UK 6e3neiicTBYS PYKOBOIUTEISI UM €TO
YIIOJIHOMOYEHHBIX JIALL IPH XPaHECHUH, 06paboTKe ¥ 3aLIUTE Er0 NEPCOHATBHBIX JAHHBIX.




